
State Highway Crossing Permit Application
CHECKLIST

Complete the “Application for Utility Permit or Franchise”

Determine appropriate Category 1, 2, 3, or 4: (Ch. 1, Attachment 1-3, pg. 8-12)
(if unsure, contact the Olympic Region Utilities Office)

Review the General Provision on the back side of the Application

Complete the Facility Description Sheet

Prepare and Include Diagrams/Plans for Exhibits

Diagrams/Plans shall include the following:

Construction Details with

A cross section of the proposed installation.

Highway features noted to pinpoint location of proposed
crossing.( Note the distance from a bridge, road
intersection, milepost marker, ect.)

Details of the proposed excavation needed to install the
facility; dimensions, side slopes, protection, etc.

Proposed hours of work and duration of work.

Protection of work site.

Traffic control measures.

If this proposal includes the installation of any above ground object within
the highway right of way (pole, post, hydrant, vent pipe, valve box, etc.)
contact South Central Region Utility Office for further information needed
to address protecting the object safely.



General Definitions
Highway A general term denoting a street, road or public way for the

purpose of vehicular travel, including the entire area within
the right of way.

Conventional Highway An arterial highway without access control.

Limited Access Highway A highway upon which the rights to ingress and egress, light,
view and air are controlled by law.

Full Control of Access Preference to through traffic is provided by prohibiting at
grade crossings or connections.

Partial Control of Access Preference to through traffic is provided by restricting access
connections to selected public roads. There may be some at
grade crossings and private driveway connections.

Modified Control of Access Preference to through traffic is provided to the degree that
most approaches existing and in use at the time of
establishment may be allowed.

Roadway Prism The portion of the highway right of way between the ditch
lines, curb lines or toe of fills.

Roadway The portion of a highway including shoulders, for vehicular
use.

Edge of Pavement The edge of the traveled way (fog line) not including
shoulders and parking lanes.

Utility Permit Granted for occupancy of highway right of way for utility line
crossings and/or utility line installations of 300 feet or less
longitudinal to the highway.

Utility Franchise Granted for occupancy of highway right of way for utility line
installations exceeding 300 feet longitudinal to the highway.

Restoration A general term denoting replacing, repairing or otherwise
rehabilitating the right of way to the same or equal conditions
as before any change or construction thereon.
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Category 4 (Exempted Same Side Service Connections)

Utility installation within this category include same side service connections meting all of the following requirements:
A.  A service connection of a size which:

1.  Power is 15kv or less
2.  Telephone is 25 pair or less
3.  Natural Gas is 1 ¼" I.D. or less
4.  Gravity Sewer is 4" I.D. or less
5.  Forced Sewer is 2" I.D. or less
6.  Water is 1" I.D. or less
7.  Television is ½" O.D. or less
8.  Fiber Optic Communication serves 4 or less residential units.

B.  Installation will not require open cuts of the paved roadway.
C.  The service must originate at an existing Franchised or Permitted facility.

These installations will not require a permit; provided that,

♦ Written confirmation of compliance to the above requirements is submitted to the Maintenance Office.
♦ Installations will conform to the requirements of the Utility Accommodation Policy.
♦ Telephone notification will be made to the Maintenance Office prior to beginning work on the highway right of way.
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Instruction to complete
“Application for Utility Permit or Franchise”

(1)  For Washington State Department of Transportation (Department) use only.  Department assigned
Permit/Franchise Number.

(2)  Check appropriate type, either Permit, Franchise, or Franchise Amendment, Consolidation or
Renewal. More than one box can be checked.  Contact Regional Utilities Engineer for clarification if
necessary.

Check appropriate Category Type, 1, 2, or 3.  Category Definitions are further explained on other
pages.  See the procedures and other form if it is determined the installation is a Category 4.

(3)  Brief description of the proposed installation, e.g. 25X aerial cable, 15Kv buried power.

(4)  Enter State Route number.

(5)  Beginning Milepost of Facility.

(6)  Ending Milepost of Facility.

(7)  County in which the facility is being proposed.

(8)  Quarter ( ¼ ) Section description in which the beginning of the proposed facility is to be placed.
(example, NE ¼ of SE ¼ )

(9)  Enter Section number in which the beginning of the proposed facility is to be placed.

(10)  Enter Township number in which the beginning of the proposed facility is to be placed.

(11)  Enter Range number in which the beginning of the proposed facility is to be placed.

(12)  Quarter ( ¼ ) Section description in which the end of the proposed facility is to be placed.
(example, NE ¼ of SE ¼ )

(13)  Enter Section number in which the end of the proposed facility is to be placed.

(14)  Enter Township number in which the end of the proposed facility is to be placed.

(15)  Enter Range number in which the end of the proposed facility is to be placed.

(16)  Enter the proper fee from the top of the form.  (Make checks or money orders payable to
“Washington State Department of Transportation”.)

(17)  Name of applicant such as “Acme Power”, address of applicant, telephone number including are
code, applicant authorized signature, print or type name, enter title, enter date of application, enter
Federal Tax ID or Social Security Number.
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Permits and Franchises

Figure 1-5



Instruction to complete
“Utility Facility Description” Form

(A)  Utility Contact.  The Company representative who is most knowledgeable about the proposed
installation

(B)  Telephone number including area code of Utility Contact.

(C)  For Utility Use.  Utility reference number/work order number.

(D)  For WSDOT Use.  Department assigned permit/franchise number.

(E)  Enter State Route number.

(F)  Scenic classification designation of the affected section of highway from the Accommodations Policy.
(See the Route Information Sheets or contact the Department’s Regional Utilities Office)

(G)  Access control designation of affected section of highway. (See the Route Information Sheets or
contact the Department’s Regional Utilities Office)

(H)  The beginning milepost of the proposed facility. (nearest hundredth of a mile)

(I)  The ending milepost of the proposed facility. (nearest hundredth of a mile)

(J)  Milepost (MP) of reference point, e.g. MP 8.80, Smith Road, or MP 9.00, Milepost Sign.
(Possible reference points may include an intersection, junction, highway structure, etc.)

(K)  Distance from Reference MP to the beginning of the proposed facility, e.g. 560 feet (170.68 meters)
west.

(L)  Description of facility.  Be as complete as possible including changes in size, type or capacity of
facility.

(M)  Beginning Milepost and ending Milepost of distinct sections of the proposed facility, or Milepost of
the crossing. Make an entry for each unique section, change in alignment, size, capacity, etc.

(N)  Location of the facility (Left, Right, Crossing) with respect to the painted centerline of the highway
looking toward increasing Milepost.

(O)  Distance from the centerline to the proposed facility.

(P)  Distance from the Edge of Traveled Way to the facility.

(Q)  Depth or height of facility from finished grade.

(R)  Horizontal distance from outside edge of shoulder to bottom of ditch or toe of slope.

(S)  Description of facility to be constructed.

(T)  Right of Way width on the left side measured from the highway centerline alignment.  Contact the
Regions Utilities Office if a copy of the right of way plan is needed.



(U)  Right of Way width on the right side measured from the highway centerline alignment.  Contact the
Regions Utilities Office if a copy of the right of way plan is needed.

(V)  Enter remarks to further describe the facility placement.
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F-1

Justification/Variance Procedures

Applications with proposed installations in the following areas, must also include
the following support data to justify the installation.

Longitudinal installations outside the roadway prism within the
right of way of an access controlled highway.

Areas to be addressed:
• Extreme difficulty of alternative installations --- example, problems
encountered with rock outcroppins, environmentally sensitive areas, water, large
trees, inaccessibility, etc.
• Unreasonably costly --- cost of installation within limited access right of way
versus the cost of installation outside limited access right of way (frontage road,
private easement, etc.)
• Describe the alternatives and the basis for selecting the proposed installation
versus the alternates.
• Will the installation as proposed by this franchise or permit adversely affect the
design, construction, stability, traffic safety, and operation of the highway.
• Is routine maintenance necessary?  If so, can the utility be maintained without
access from the through traffic roadway or ramps?
• Include pictures and typical cross-sections.  Cross sections must include the
locations of existing and proposed utilities with reference to centerline and edge of
pavement.
• Any additional information that would support the application request.



F-2

Aerial installations on a scenic class “A” or “B” highway where
aerial facilities are nonexistent within the right of way.

Areas to be addressed:
• Installation in an alternate location outside the right of way is extremely
difficult, there are problems with alternate installation, and/or unreasonably costly -
-- cost comparison.
• Buried installation is not technically feasible (e.g. power line voltage in excess
of 35 KV) or is unreasonably costly --- cost comparison.
• Describe the alternatives and the basis for selecting the proposed installation
versus the alternates.
• Type of construction --- trim line poles, short cross arms, low visibility.
• Location of pole line --- in trees, above or below roadway/viewing plane, on
the side with the least view.
• Will the installation as proposed by this franchise or permit adversely affect the
structural integrity, maintenance, appearance or operation of the highway.
• Include pictures and typical cross-sections.  Cross sections must include the
locations of existing and proposed utilities with reference to centerline and edge of
pavement.
• Any additional information that would support the application request.



F-3

Open cuts of state highway traveled lanes and shoulders.  The
proposed installation could be longitudinal to, or crossing of the
highway.

Areas to be addressed:
• Installation in an alternate location outside the right of way is extremely
difficult, there are problems with alternate installation, and/or unreasonably costly -
-- cost comparison.
• Describe the alternatives and the basis for selecting the proposed installation
versus the alternates.
• Type of traffic control, detours, etc.
• Will the installation as proposed by this franchise or permit adversely affect the
structural integrity, maintenance, appearance or operation of the highway.
• Is this section of highway scheduled for reconstruction or paving? If so,
provide schedule of State and Utility work.
• Include pictures and typical cross-sections.  Cross sections must include the
locations of existing and proposed utilities with reference to centerline and edge of
pavement.
• Width and surfacing material of the traveled lanes and shoulders.
• Any additional information that would support the application request.



F-4

Longitudinal Installations Within Any Median.

Areas to be addressed:
• Installation in an alternate location outside the roadway median is extremely
difficult, there are problems with alternate installation, and/or unreasonably costly -
-- cost comparison.
• Describe the alternatives and the basis for selecting the proposed installation
versus the alternates.
• Type of traffic control, detours, etc.
• Will the installation as proposed by this franchise or permit adversely affect the
structural integrity, maintenance, appearance or operation of the highway.
• Include pictures and typical cross-sections.  Cross sections must include the
locations of existing and proposed utilities with reference to centerline and edge of
pavement.
• Width and surfacing material of the traveled lanes and shoulders.
• Any additional information that would support the application request.
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